
Procedure to enter Officer Board 

1.​ Wait outside until your name is called 

2.​ When your name is called, knock on the door three times and wait for 

permission to enter the room  

3.​ When you enter, walk, turn, and face the commander. When the Battalion 

Commander first salutes, salute back and report in with:  

“Lieutenant Colonel Sosa, 

 Cadet (Rank) (Your last name), is requesting permission to enter your 

board.” 

4.​ When exiting the board, stand when the Battalion Commander stands. When 

the Battalion Commander first salutes, salute back and report with: 

“Cadet Lieutenant Colonel Sosa, 

 Cadet (Rank) (Your last name), is requesting permission to exit your 

board.” 

 

Key Points: 

-​ Always maintain eye contact 

-​ Speak loudly and with confidence 

-​ Always address board members as “Sir” or “Ma’am” 

-​ Take a deep breath, relax. You got this! 

 


